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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 0 NO FURTHER ACCUMULATION ANTICIPATEC 

Motion Pic ture  and Television Industry Files 

'.What i s  the function of the off ice  i n  which t h i s  record series i s  created? 

The Public Relations Unit of the Administrative Division is responsible for  the 
overall  public relations of the Department. 
and dissemination of information concerning methods for  promoting investment i n  Georgia 
and for  improving marke ts  for  Georgia products. 
quarter ly  magazine, Georgia P r o g r e s s .  The unit is responsible for  the advertising p rogram 
for  the State of Georgia. 
television industry in Georgia. 

The basic  activity of the unit is the preparation 

The unit p repa res  and publishes the 

The unit is responsible for  promoting the motion picture and 

.- - r n  - 
1 .-This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
'. Documents relating to all aspects  bf motion picture and television industry in the 

State of Georgia. 
Included are correspondence, memorand-, direct ives  and supporting papers  

between unit officials and officials of other agencies,  private organizations, businesses ,  
production companies and other motion picture oriented, businesses  and individuals concernin4 

a 

0 -  - 1 :  ' orgia ' ( tour i s t  attradtiohb; site- loc$tfons, fa~cilcties, etc.  ), special  .. studie-s, re'ports; cf-.' 
and p ians  t ikp lemented  and'non-iGplemented) re.lating to promotion of Georgia as 

Files are ar ranged  alphabetically_ 
ATTACH SAMPLES OF THE F I U  

A l U U A L  RATE O? A C C U M U L A T I O B  



13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  
t 

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

15.  Is the information contained i n  t h i s  s e r i e s  ever summarized o r  published? 

16. Does the  se r i e s  contain c l a s s i f i ed  infohnation' requiring secur i ty  handling? 

. ,  
/ 

Attach copy of surmnary o r  publication. 

17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency policies and procedures? 
~ 

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is the  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes,  why? 

20. Does the record series lprovide data as input t o  an EDP f i l e ?  

21. Does t h e  record seri~es  contain^ -docfi-enta€Ton produced as' EDP pr intout?  

22. Has t h e  Federal Government issued instruct ions governing t h e  retention/dispo- 
s i t i o n  of these f i l e s ?  

( H i s  tor ical value') 
23. W i l l  there  be a need f o r  these records 10, 15  years from now? If yes, what? 

24. REQUIREMENTS. The following requires t h e  f i l e s  t o  be kept5ee Below- .'pars: 
J 

a. [ ]STATE b. [ ISTATWE OF c . [ ]AUDIT d .  [ ]FEDERAL e . HADMINISTRATIVE f .%]HISTORI CAL 
LAW LIMITATION PERIOD LAW DECISION 7 VALUE 

( C i t e  Law, S t a t u t e ,  or o ther  reason for  the  r e t e n t i o n  requirement) 

__-I- ---.- ___I-__ - - __- __ 
25. AGENCY ECObfMENDATION$. This agency recommends tha t  the  f i l e  s e r i e s  be cut off at the end 

of each -;,CALENDAR YEAR -[]FISCAL YEAR -BOTHER See  Below ~ ,then : 

] Hold i n  t he  current f i l e s  area * 'month(s)/  year(s): 
} Transfer t o  [ ] Sta t e  Records Center [ 3 Local Holding Area; hold y e a r ( s ) :  
] Destroy. 
] Transfer  t o  State  Archives fo r  permanent retention. 
'1 Destroy immediately after cut-off. . 

] Other: (Specify) ~ . .  
-. A .. 

1 I. fl 

.?. Completed F i lm  Practs: Remove from a c t i v e  f i l e  and p l a c e  i n  . i ~nac t i ve - f i Le ;  t h e n ,  L 
c u t  o f f  i n a c t i v e  f-iTe a t  t h e  end o f  each calendar year; hold i n  cu r ren t  f i l e s -  F ' 4  

b *  --.A rea 2 years; then r e t i r e  t o  Sta te  Archives. - *=- 
.jg .~ 3- %~ 

1 .  Defunct F i  I m  ~ Projects-: ~ ~~ Cut o f f  f i l e  a t  t he  end of  each calendar year;  then. transfef 
, . .  . I 

.% . .  
- t o  State Records. s&ter-; hold 4 years;~-then destroy. - r - -  ~~ d -  - 



c 
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GEORGIA --- DEPARTMENT __ OF ~~ COMMUNITY __ DEVELOPMENT ~~ - 
January 8, 1975 

%t 

MEMORANDUM 

TO: 

FROM: 

SUBJECT: 

Colonel Johr; F. Dunn 

Ed Spivia 

Records Disposition Standard 
74-161 Amendment 

This is to request application #74-161 Defunct Film Projec ts  
disposition to  read: 
t ransfer  to Records Center;  hold for 4 years ;  then destroy. 

Cut off file a t  the end of each calendar year;  

A copy of the above mentioned standard is  attached. 

I would appreciate your prompt attention in this ma t t e r .  Thank 
you. 

EDS:11 

Attachment 

- -- ~~ ~~ _. ~ 
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